VYr1Bepxknén Ilpukasom HauansHuka
OI'BY «Ypanbsckoe YI'MC»
ot 13 urons 2018r. Ne [1-01-2018/33-2

Koxekc 3TMKH 1 Ci1y’>KeOHOT0 MOBe/IeHNsI PA0OTHUKOB

DenepantbHOTO rOCYIaPCTBEHHOTO OFOKETHOTO YUPEKACHUS
«YpalibcKkoe yrpaBjeHHe 110 THAPOMETEOPOJIOTUU U MOHUTOPUHTY OKPY>KaIOIIEH Cpeibl»
OI'BY «Ypansckoe YI'MC»

1. O01mue mos10KeHUA

1.1 Hacrosmuit Komekc >THKM u cly:)keOHOTO MOBeleHUsT pabOTHUKOB (manee -
Konekc) denepaqbHOr0 TrocyIapCTBEHHOTO OIOJKETHOTO YUpPEKICHUS «YpalabCKoe
VIIPABJICHUE IO TUAPOMETEOPOJIOTUM W MOHUTOPHUHTY OKpyxawuen cpeas» DI'BY
«Ypansckoe YI'MC» (manee - YupexaeHuUE) OCHOBAH Ha TMOJIOKEHUsAX KoOHCTUTyIuu
Poccutickoit ®@enepannu, denepanbHoro 3akoHa ot 25 mexadbps 2008 1. Ne 273-d3 «O
MPOTUBOACUCTBUHN KOPPYIIIMI», a TaKKE YCTaHABIWBAIOIIMX B OTHOIIEHWU PAaOOTHUKOB
VYupexaeHus: OrpaHUYEHHs], 3alpeTbl W O00A3aHHOCTU WHBIX (enepabHbIX 3aKOHOB,
HOpPMAaTUBHBIX MpaBOBbIX akToOB lIpesmmenta Poccuiickont Penepanuu, IIpaBurenbcTBa
Poccuiickoit @enepanuu, Ipyrux HOPMaTUBHBIX MPABOBBIX akTOB Poccuiickon denepanuu,
BHYTPEHHUX PETYSITUBHBIX JTOKYMEHTOB YUpEXKICHHS, a TakkKe Ha OOIIeNnpU3HaHHBIX
HPABCTBEHHBIX MPUHIIAINIAX U HOPMAX POCCUNUCKOTO 00IIECTBA U TOCYIapCTRA.

1.2. Tlonoxenuss Komekca  pacnpocTpaHSIOTCST Ha  BCE  CTPYKTYpHbBIE
MOAPAa3ACIICHUS Y UPEKICHUS.

1.3. TI'paxmanun Poccuiickoii @Deaepanuu, TOCTyMalIMd Ha padoTy B
VYupexaenue, 00s3aH O03HAKOMUTHCSA C ToJoxkeHusmu Komekca u cobmonaTe UX B
IIPOLIECCE CBOEH NESATEIBHOCTH.

1.4, Kaxnapiii paboTHUK YupexJIeHus HODKeH MPUHUMATh BCE HEOOXOAMMbIE
Mephl I cOOMOACHUS ToJIokeHuH Hacrosmero Komekca, a Kaxawlii TpakIaHUH
Poccuiickoit ®enepanuu BIpaBe OXWUIATh OT PaOOTHHUKA YUpexACHUS TOBEACHUS B
OTHONIEHHUSX C HUM B COOTBETCTBHUU C MOJ0KEHUIMU HacTosero Koaekca.

15. Hensto Kopexca sBisieTCs YCTAaHOBJICHHWE OSTUYECKMX HOPM U TPaBUI
CIIy’K€OHOTO TOBEJIEHUsT PAOOTHUKOB JJisi JIOCTOWHOTO BBHITIOJHEHUSMU WMH CBOEH
npodecCuOHANIBHON  JIESTENIBHOCTH, a TaKXKe COJCHCTBUE YKPEIUICHUIO aBTOPHUTETA
VYupexaeHus, ooecrieueHrue eMHbIX HOPM MOBEICHUs PaOOTHUKOB.

1.6. Komekc cayxuT ocHOBOM s (HOpMHpPOBAHUS JIOJDKHOW Mopanu B
KOJUIEKTHBE, YBOKUTEIHHOTO OTHOIIEHUS K JACSITEIILHOCTH YUPEXKICHUS B OOIIECTBEHHOM
CO3HAHUU, a TaKXKe CIOCOOCTBYET TOBBIIICHUIO OOIIECTBEHHOTO CO3HAHWUS W
HPaBCTBEHHOCTH Pa0OTHUKOB, UX CAMOKOHTPOJIS.

1.7. Konekc mnpusBaH NOBBICUTH 3()(PEKTUBHOCTH BBIMOIHEHHUS] PaOOTHUKAMU
Yupexx1eHus: CBOUX JI0JHKHOCTHBIX 00S3aHHOCTEH.

1.8. 3uanue u coOmoaeHne padboTHukoM Yupexnenus Konekca siBnsieTcs 0THUM
U3 KPUTEPHUEB OIEHKH KadecTBa €ro mpodecCHOHATBbHOW MEATebHOCTU M CIIYKEOHOTO
MOBE/ICHUS.

1.9. Hacrosmuit Koaekc moanexuT OMyOJMKOBAaHUIO HAa OQHUIIMATILHOM CcalTe
Yupexaenus B ”HQOPMaIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu IHTepHeT.
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Il. OcHOBHBIC NPUHLMIIBI U MPABWJIA CJIYKeOHOI0 MOBEACHUSA
Pa0dOTHMKOB Y4peKIeHUs

2.1. PabGoTHUKM YUpekIeHus, CO3HaBass OTBETCTBEHHOCTh IEPE] T'OCYIapCTBOM,
OOIIIECTBOM M IpaKJIaHaMH, 00SI3aHbI:
2.1.1. HUCIIOJHATH JTOJKHOCTHBIE 00s13aHHOCTH JT0OPOCOBECTHO U Ha BHICOKOM

npodeccuoHaIbHOM YPOBHE;

2.1.2. cobmromath TpeOOBaHUSA 3aKOHOAATeNbcTBAa Poccuiickoli ®Deneparuu U
BHYTPEHHUX PETYJSTUBHBIX TOKYMEHTOB Y UpEiKICHHUS;

2.1.3. OCYyWECTBIATh CBOI JESATENBHOCTh B MpENeiax CBOUX IOJHOMOYHM U
MOJTHOMOYMHN Y UpEKICHUS,

2.1.4. TIpu UCTIOJIHEHUHU JOHKHOCTHBIX O0S3aHHOCTEH HE OKa3bIBaTh MPEANOYTCHHUS
KaKUM-TH00 TpOo(EecCHOHATBHBIM WM  COIMAIBHBIM TpPyHIaM ©  YYPEKICHHSIM,
OpraHu3aIusM, ObITh HE3aBHCHUMBIMU OT BIUSHUS OTACITBHBIX JODKHOCTHBIX JIMI[ W
aJIMUHUCTPATUBHOIO JIaBJICHMUSI;

2.1.5. coOmomaTh COIMAIBHYIO CIPABEIMBOCTh M PABHONPABHO PACIPEICIISThH
COIMATBHBIE PECYPCHI C IENbI0 pAaCHIMPEeHUs] BbIOOpAa M BO3MOXKHOCTEH JId BCEX
KOHTPAareHTOB, B TOM 4YHCJE, JJIi HEUMYIIHX, COIMAIBHO YS3BUMBIX WM JPYTUX JIHII,
OKa3aBLIMXCS B TPYIHOU KU3HEHHOMN CUTYallNH;

2.1.6. wuckmouyaTh JCHCTBUS, CBS3aHHBIC C BIWUSHUEM KaKUX-JIHOO JIMYHBIX,
MMYIIECTBEHHBIX ((PMHAHCOBBIX) M MHBIX MHTEPECOB, MPEMSATCTBYIOUIUX J0OPOCOBECTHOMY
UCIIOJTHEHUIO TOJKHOCTHBIX 00513aHHOCTEHH;

2.1.7. cobmtomarh Mpy UCIOIHEHUU JOJKHOCTHBIX OOS3aHHOCTEHW YCTaHOBJICHHBIC
dbenepanbHBIMM 3aKOHAMU, WHBIMH HOPMAaTHBHBIMU TPABOBBIMH akTaMu Poccuiickoi
@Oenepanuu 1 YUpeskeHUsl OTpaHUYCHUS U 3aMpETHI;

2.1.8. cobOmromath HEUTPATbHOCTh, HCKIIOYAIOIIYI0 BO3MOXXHOCTh BJIUSHHS Ha
CIY)KE€OHYIO0 JESTeIbHOCTh PEIICHUM TMOJMUTHYCCKUX TMApTUM, HWHBIX OOIIECTBEHHBIX
00BbETUHEHUI;

2.1.9. cobOmtomath HOPMBI CIYy)XEOHONW W TPOPECCHOHATHHOM OSTHUKH, TMpPaBUIIaA
JICJIOBOTO MOBEICHUS U OOIICHUS,

2.1.10. mposBIATH KOPPEKTHOCTh U BHUMATENBHOCTh K TPaXkJ1aHaM U JOKHOCTHBIM
JUIAM TIPH CITY)KEOHBIX KOHTAaKTaX C HUMH; MIPUHUMATh MEPHI MO HEAOMYIICHUIO 000
BO3MOYXHOCTH BO3HUKHOBEHHS KOH(IJIMKTA HHTEPECOB;

2.1.11. He gomyckaTh KOPPYHIIMOHHOTO MOBEJCHUS, B TOM YUCIIE BO3IEPKUBATHCS OT
MOBEJICHUS, KOTOPOE MOXKET BOCHPHHUMATHCS OKPYXKAIOIUMHU Kak OOCIIaHue WIn
MpeJIOKEHUE a4y B3STKH JIMOO KaK cOryiacue MPUHATH B3SITKY, MIIM KaK Mpocb0a (HaMeK)
0 Jlaue B3ATKH, a TaK)Ke MPOTHBOJICHCTBOBATH JIFOOBIM MPOSIBIICHUSAM KOPPYIIIUH U MIPOYUM
3II0YMIOTPEOICHUAM B Y UPESHKICHUH;

2.1.12. yBegoMIIATH JOJDKHOCTHOE JIMIIO YUpeXACHUS 1O  TpodriiakTuKe
KOPPYHIIMOHHBIX M MHBIX MPABOHAPYIICHUH, OpraHbl MPOKYPaTyphl U WHBIC (efepaabHbIC
rocyJapCTBEHHBIE OpraHbl 000 BCEX Ciydyasx oOpalieHus K HUM KaKUX-JTHOO JHI] B HEIAX
CKJIOHEHHS K COBEPIICHHUIO KOPPYMIIMOHHBIX TTPaBOHAPYIIICHU;

2.1.13. He3zaMeqIUTENbHO YBEJOMIISATH CBOETO HEMOCPEICTBEHHOTO PYKOBOJUTENS, a
TaKkKe JOJDKHOCTHOE JUI0 YUpexXACHUS MO NPO(PHIAKTHKE KOPPYHIIMOHHBIX U HHBIX
MPABOHAPYIIEHUH O CTaBIIMX W3BECTHBIMH  (akTaX KOHGIMKTA UWHTEPECOB U
KOPPYMNIIMOHHBIX ~ TPOSIBIICHUH B YUpPEXKACHUH, OOCTOSTENHLCTBAX W  JIEUCTBHSX
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(6e3neiicTBUM) paOOTHUKOB YUPEKICHUS M TPETHUX JIHIl, MOCTYKUBIIUX WA CIIOCOOHBIX
NOCIYKUTh MPUYMHAMU BO3HUKHOBEHMSI B YUpPEXKACHUH KOH(DIMKTa UHTEPECOB /WU
KOPPYMNIIMOHHBIX MPOSBICHUN, a TaKkKe O MPUYMHEHUH (BO3MOKHOM NPUYMHEHHH) Bpena
YupexaeHuro;

2.1.14. noBOaUTH 110 CBEIEHUS HETOCPEACTBEHHOIO WM  BBIMICCTOSIIETO
pykoBoAUTENsT WH(POpPMANMIO O TOM, YTO Kakoe-IuOO JIMIIO0 NpeajsaraeT pabdOTHUKY
VY4YpexxJIeHHsT COBEPIIMTb HE3aKOHHBIM, HENPAaBOMEPHBIM WJIH  NPOTUBOpEYAIINI
TpeOOBaHUSAM K CIYKEOHOMY IMOBEIEHUIO IMOCTYNOK WIM KAaKUM-THOO HHBIM 00pa3zom
HapyLIUTh 3aKoHOJaTenbcTBO Poccuiickoit denepanuu u Hacrosmui Koaekce, o moObIx
CTaBIIMX W3BECTHBIX (paKTaXx B OTHOIICHWH COBEPIICHHBIX JHOO TOTOBSIIMXCS
MPABOHAPYIIEHUH CO CTOPOHBI APYrHX PaOOTHUKOB YupexJeHus (eclii HMEIoIascs
uHpopmanus He TpeOyeT YBEJOMIICHUSI COOTBETCTBYIOIIETO PYKOBOJIUTENS COTJIACHO
noanyHkTaMm 2.1.13. u 2.1.14. HacTosmero a63ara);

2.1.15. He pasrmamarh W HE HCIOJH30BATh HEHAJICKANIUM O0pa3oM CBEICHUS,
OTHECEHHBIE 3aKOHOJIATENIbCTBOM Poccuiickoit Deneparuu K CBEJICHUSIM
KOH(UICHIIMAIBHOTO XapaKkTepa U CIyKeOHYI0 HH(pOpMAaInio (CBEIEHUS OTPAaHUYCHHOTO
paclpoCTpaHEHHUs1), a TaKXKe UHBIE CBEJCHMs, CTaBIIME W3BECTHBIMU B CBSI3U C
UCTIOJTHEHUEM TPYAOBBIX 0053aHHOCTEH;

2.1.16. He momycKaTh OKa3aHWs BO3JCHUCTBHUS HAa CBOMX KOJUICT B IICNISAX HPUHSTHS
MPOTUBO3aKOHHOTO U (UJIM) HEOOOCHOBAHHOTO PEIICHNS;

2.1.17. BO3mEpKMBATHCS OT MOBEIEHUS, KOTOPOE MOTJIO OBl BBI3BATH COMHEHHE B
JOOPOCOBECTHOM HCIIOJTHEHUU TPYAOBBIX O0SI3aHHOCTEH, a Takke M30eraTth KOH(GIMKTHBIX
CUTyalluid, CIOCOOHBIX HaHECTH yuiepO penyTaluud WIM aBTOPUTETY paOOTHUKOB
YupexxaeHus u/uian Y apekIeHUIo;

2.1.18. He pmomyckaTh MPOSBICHUN (GopMair3Ma, BEICOKOMEPHS, HEYBaKUTEIHHOIO
OTHONICHHsI K 3aKOHHBIM MPOChOaM U TpeOOBaHUSAM TpaKJaH B CBSI3M C HCIOJHEHUEM
TPYIOBBIX 00s3aHHOCTEH;

2.1.19. Bo3nmepkUBaTHCS OT IMYOJMYHBIX BBICKA3bIBAHUM, CYXJICHUN U OIICHOK B
OTHOIIICHUU YUPEKACHUS, €CITH I3TO HE BXOJUT B 00SA3aHHOCTH PaOOTHHUKA;

2.1.20. cobOmromath  KOH(UACHIMATHHOCTH,  WHpOpMaUM O  KOHTpareHre,
Kacarolencss YCIOBUN €ro KU3HENCSITeIIbHOCTH, JIMYHBIX KAYeCTB W MPOoOJeM, TPUHUMATh
MEpHI 7151 ee 00eCTICUeHUS;

2.1.21. He WCMOIB30BaTh CHOY)KEOHOE IIOJIOKECHHWE IS OKa3aHWs BIMSHUS Ha
JESITENNPHOCTh TOCYJIAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIpaBJICHHS,
OpraHu3aIui, JTOJDKHOCTHBIX JIUI, TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX CIYKAIUX MPU
pEIIeHUH BOITPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBaXUTEIBbHO OTHOCHTBHCA K JCATEILHOCTH TMPEJCTABUTENICH CpEJICTB
MaccoBoi nH(popMaIu Mo HHHOPMHUPOBAHUIO OOIIECTBA O paboTe YUpPEKIACHH, a TAKKe
OKa3bIBaTh COJICHCTBHE B TIOJYYCHHUHU JOCTOBEPHOW HWH(OpManuy B YCTAaHOBICHHOM
MOPSI/IKE;

2.1.23. TOCTOSIHHO CTPEMHUTHCS K 00ECTIEUCHHUI0 KaKk MOXHO Oojee 3¢(HEKTUBHOTO U
PKOHOMHOTO  PACHOpSOKEHHS  (PMHAHCOBBIMU  CPEACTBAMM, HWHBIM  UMYIIECTBOM,
MaTepuaIbHO-TEXHUUYECKUMHU U JPYTUMHU pecypcamu Y UpeKIeHNS;

2.1.24. He wuCMONB30BaTh HMMYIIECTBO YUPEXKJACHUS B LEIAX, HE CBA3AHHBIX C
WCIIOTHEHUEM TPYJOBBIX 00sS3aHHOCTEH, a TaKKe HE Mepe/laBaTh €ro B TAKUX LEIAX MHBIM
JUIAM;
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2.1.25. cobOmromath NPUHLIMIBI W TPeOOBaHMS, YCTaHOBIICHHbIe DeaepaTbHBIMU
3akoHaMu OT 18 urosst 2011 . Ne 223-D3 «O 3akymnkax TOBapoB, paboT, yCIyT OTACIbHBIMHU
BUIaMU IopuaArdecKuX Jui» U oT 5 anpens 2013 . Ne 44-D3 «O KOHTpaKTHOM CHUCTEME B
chepe 3aKymok TOBapoB, paboOT, yciayr s oOecredeHHs] TOCYAapCTBEHHBIX U
MYHHIUITAIGHBIX HYXX» U H3JaHHBIC B COOTBETCTBHUH C HUM BHYTPCHHHE PETYJISITHBHBIC
JOKYMEHTBI ~ YUpEeXJCHHs, HE CO3/1aBaTb CBOMMHU JEHCTBUSMH HEOOOCHOBAHHBIC
NPEUMYIIECTBA TSI KAKUX-THOO YIaCTHUKOB 3aKYIIOK.

2.2. PaboTHuk Yupexnaenus, HaJleJICHHBIN OpraHu3aIMOHHO-
pacToOPSAUTEIIEHBIMU TIOTHOMOYHUSIMH IO OTHOIIIEHHUIO K IPYTUM pabOTHUKAM Y UpeiKICHHUS,
JOJDKEH OBITh JUIsl HUX oOpa3uoMm mnpodeccruoHanu3Ma, 0e3ynpeyHol penyTalu, CBOUM
JUYHBIM  TIOBEJIGHHEM  [0/IaBaTh  INPUMEP  YECTHOCTHU, OECHPUCTPACTHOCTH H
CIIPaBEJIUBOCTH.

2.3. PaGotHuk Yupexaenus, HaJIeJICHHBIH OpraHu3aIMOHHO-
pacnopsIuTeIbHBIMU TTOJTHOMOYHUSIMU TIO OTHOILICHHUIO K IPYTUM paOOTHUKAM Y UpexkKICHUS:

2.3.1. mpuHMMAaeT Mephbl MO MPEAOTBPAIICHUIO U YPETYIMPOBAHUIO B KOJUICKTHUBE
KOH(JIMKTa HWHTEPECOB, MO MPEAYNPEKACHUIO KOPPYMIMH, BKIOYas MEphl IO
NPEOTBPAIICHUIO KOPPYIIIHOHHO-ONACHOTO TIOBEICHHS,

2.3.2. COAEWCTBYET YCTAaHOBICHHIO W TMOAJACPKAHUIO B KOJUICKTHBE 3I0POBOTO
MOPaJIbHO-TICHXOJIOTHYECKOTO KIINMATa;

2.3.3. mpu ompenercHHH oObEMa W XapakTepa MOpydaeMoil ApyruM pabOTHHKAM
YupexaeHusi padoThl pyKOBOJACTBYETCS TMPHUHITUIIAMH CIPABEIMBOCTH, y4eTa JHYHBIX U
JICJIOBBIX Ka4eCTB, KBIH(DUKAIIUU U OTBITA ITOAYNHECHHBIX;

2.3.4. wHe JomyckaeT MO OTHOIICHHIO K  TOJYMHEHHBIM  pabOTHUKAM
HE0OOCHOBAHHBIX MPETEH3U, a TaKkke PaKkTOB IpyOOCTH 1 OECTAKTHOCTH;

2.3.5. mposBiseT 3a00Ty O TOJYHHEHHBIX, BHUKAET B HMX MPOOJIEMBI M HYXIHI,
COJICUCTBYET TMPHUHATHIO 3aKOHHBIX U OOOCHOBAaHHBIX pEHICHUH, CIOCOOCTBYET
npodhecCuOHAIBHOMY H JIOJDKHOCTHOMY POCTY PaOOTHHUKOB,;

2.3.6.  oKa3pIBaeT MOJAJIEPKKY U TTOMOIIH MOJIOJIBIM CHEITHAIUCTaM (C OMBITOM
paboTsl 10 3 1eT) B MpuoOpeTeHUH MTPO(PEeCCuOHATBHBIX HABBIKOB;

2.4. PaboTHukH YupexJeHus, HaJeJIeHHbIE OpraHU3aluOHHO-PACTIOPSAUTEIbHBIMU
MOJITHOMOYHUSIMUA 110 OTHOIICHWIO K JIPYTUM paOOTHHUKAM, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUHM C 3aKoHoJaTenbcTBOM Poccuiickoii ®denepauum 3a JCHCTBUS WU
0e31eCTBYS TIOTYMHEHHBIX COTPYAHUKOB, HAPYIIAOIIUX TPHHIIUIBI STUKA W TPaBHIIA
CITy€OHOTO MMOBEJICHUS, €CIIM OHH HE TIPUHSIIA MEpP, YTOOBI HE IOMYCTUTh TaKUX JICHCTBUN
win 0e3/1eCTBUN.

[1l. DTHKa noBeAeHUSA PAOOTHUKOB Y YpeKIeHUA

3.1. PaGoTtaukm  YupexaeHuss B CBOSH  JIEATEIIBHOCTH  HCXOIAT W3
KOHCTUTYIIMOHHBIX TIOJIO)KEHUH O TOM, YTO YEJOBEK, €ro mpaBa W CBOOOIBI SIBISIOTCA
BBICHICH IEHHOCTBIO, M KaXIblM TPakKJaHUH HMMEET IIPaBO Ha HEIPUKOCHOBEHHOCTH
YaCTHOM JKW3HU, JIMYHYI0 M CEMEHHYI0 TalHy, 3allUTy YECTH, JOCTOMHCTBA, CBOETO

J00pOTO UMEHH.
3.2. PaGotHuku YupexneHus:

3.2.1. o0s3aHbI cOOMIOAATH OOMICTPUHSITHIC dITUYECKHE HOPMBI U MPaBHIa JAEIOBOTO
MOBEJICHHUS, ObITh BEKJIUBBIMHU, JOOPOXKEIATCIbHBIMUA, KOPPEKTHBIMH, MPUHIIUITHATHHBIMH,
BHUMATEJIbHBIMU, NPOSBISITH TEPIUMOCTh U HENPEIAB3SATOCTh B OOIIEHUU C IPpaKIaHAMHU U
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KoJUIeramu, pabOTHUKAMH JIPYTUX OpraHu3allnii;
3.2.2. mpu3BaHbl CIOCOOCTBOBATH CBOMM MOBEJICHUEM YCTAHOBIICHUIO B KOJJIEKTHBE
JICJIOBBIX ~ B3aMMOOTHOIICHWM,  OTHOUIEHWH  TApTHEPCTBA,  B3aUMOYBAXECHHS U

B3aMMOIIOMOIIIM, KOHCTPYKTUBHOT'O COTPYAHUYECTBA APYT C JPYTOM.

3.2.3.  IOJDKHBI MPOSIBIATH YBXKEHHUE K OOBIYAsM U TpaaulusaM HapoaoB Poccuu u
IPYTHX TOCYAapCTB, YYHUTHIBATh KYJIbTypHbIE M HWHBIE OCOOEHHOCTH PAa3JIMYHBIX
ATHUYECKHX, COLIMATIBHBIX TPYMN U KOH(peccuit;

3.2.4. 00s13aHBI CTPEMUTHCSA B JIOOOH CUTyallMd COXPaHATh JUYHOE JTOCTOMHCTBO,
OBITb OO0pa3lloM TMOBEACHUS, JOOPOMOPSAIOYHOCTH M HYECTHOCTH BO BceX cdepax
OOIIECTBEHHOM KU3HU;

3.2.5. nmomkHbI m30eraTh JUYHBIX W (UHAHCOBBIX CBS3€H, CIOCOOHBIX HAHECTH
yIiep0 UX 9€CTH U IOCTOMHCTBY, PEIyTallUHA Y UPEKIACHUS;

3.2.6. He momycKaTh NMPUHATHS MHIIH, KypEHUS BO BPEMs CIY)KEOHBIX COBEIIIAHHM,
Oece1, MHOTO CITY)KEOHOTO OOIIECHUS C TpaKIaHaAMH.

KpuTtnka nmeronmxcst HeJJOCTaTKOB B pabOTE CO CTOPOHBI PYKOBOIUTEIIS WIIH KOJUIET
JOJDKHA OBITh  OOBEKTUBHOM, B3BEIICHHOW, MPUHIMUIUAIBHON W C T[OHUMaHHEM
NPUHUMATHCS] TeM PAaOOTHUKOM YUpEXKICHUS, K KOTOPOMY OHa oOpalieHa.

3.3. Ilpm wucnoaHeHWH TPYIOBBIX OOS3aHHOCTEW pPAaOOTHUKK Y UPEKACHUS
BO3JICP’KUBAIOTCS:

3.3.1. or mob6oro BHWAAa BBICKA3BIBAHUW W JEUCTBHHA JTUCKPUMHHAIIMOHHOTO
XapakTepa Mo MPHU3HaKaM II0JIa, BO3pacTa, pachl, HAITMOHAILHOCTH, SI3bIKA, TPAKIAHCTBA,
COIMAJILHOTO, MUMYIIECTBCHHOTO WJIM CEMEHHOTO ITOJIOKCHHS, UCXOJS M3 TOJUTHYCCKHUX
WM PEIUTUO3HBIX MIPEAIOYTCHHN, POJIa 3aHATHI U MHBIX UMCIOIINXCS Pa3TUIHIA,

3.3.2. oT TpybOCTH, TPOSBJICHHUNA TPEHEOPESIKUTEIHLHOTO TOHA, 3aHOCUYHUBOCTH,
MPEB3SATHIX 3aMCUAHUH, PEIBIBICHUS HETIPABOMEPHBIX, HE3aCTY)KCHHBIX OOBUHCHUI;

3.3.3.  OoT yrpo3, OCKOPOMTEIbHBIX BBIPAXKEHUUW WM PEIUIMK, JACHCTBUN, OT

HEHOPMATUBHOW  JICKCHKH, NPENSATCTBYIOIIMX  HOPMAJIBHOMY  OOIIEHUIO  WJIU
MTPOBOIMPYIOIIHNX ITPOTHBOIIPABHOE TIOBEICHUE.
3.4. PaGoTHukM YdpexaeHus TOJDKHBI ObITh BEXKIMBBIMH, JOOPOKEIaTeIbHBIMH,

KOPPCKTHBIMHU, BHUMATCIIbHBIMU W IIPOABJIATH TOJICPAHTHOCTDL B O6IJ.I€HI/II/I C IrpaXXaaHaMi U
KOJJICTaMU.

3.5. He nomyckaetcst oOcyxaeHre paOOTHHUKAMHU HEJOCTATKOB M JTUYHOM KU3HU
CBOHUX KOJIJIET.
3.6. [ToBenenne paboTHHKA BCETa U TIPH JIFOOBIX OOCTOSITENHCTBAX JOJKHO OBITh

O0e3ynmpeuHbIM, COOTBETCTBOBATh  BBICOKMM  CTaHAapTaM  mOpodeccHoHainu3zMa U
HPaBCTBEHHO-3TUYECKUM MpHUHIIMIIaM. HUUTO HE TOMKHO MOPOUYUTH JIETIOBYIO PEMYTAIUIO U
aBTOPUTET pabOTHHKA.

3.7. PaGoTHuKY npeAnuchIBaeTcsa: MOCTOSHHO KOHTPOJINPOBATH CBOE
MOBEJIEHWEe, YYBCTBA M SMOIIMMU, HE TMO3BOJISI JIMYHBIM CHUMIMATHUSM WM AHTUIIATHSIM,
HENPUSI3HU, HACTPOSHUIO WIIM JIPYKECKUM UYYBCTBAM BIIUATH Ha CIIYKEOHBIE PEIICHUS,
YMETh TMPEABUACTH IMOCIEICTBUS CBOUX JCHCTBUU M pEIICHHIA, 0OpamaThCs OJUHAKOBO
KOPPEKTHO C KOJIJIETaMH, PYKOBOJICTBOM HE3aBUCHUMO OT MX CIY’)KEOHOTO HMITU COITMAIBHOTO
TTOJIOKCHHUS.

3.8. B mpouiecce TenedoHHOTO 0OIIEHUS TOKHBI OBITH COONIOACHBI CIIEIYIOIIHE
npaBuia:

- Ha BXOJSIIUE 3BOHKU CJIETYET OTBEUATh KaK MOXHO ObICTpee, ITPU OTBETE HA3bIBAThH



CBOC UMS;

- TIpW 3BOHKE B MOJpa3/iefieHus YUpexaeHUuss paObOTHUKY HEOOXOIUMO Ha3BaTh CBOE
UM U JIOJDKHOCTh (MO0 HaMMEHOBAaHME IOJpa3/ielieHus), a TakKe MOMHTEPeCcOBaThCH,
MOKET JIU COOCCETHUK B TAaHHBIM MOMEHT YCIHUTh BPEMs Pa3roBOpY;

- TIpY 3BOHKE B JIPYrH€ OpraHU3aluyd HEOOXOIUMO Ha3BaTh CBOIO (DaMUIIUIO M UMS,
JOJKHOCTh, O3BYYHTH Ha3BaHUE YUPEKIEHHUS, CHPOCUTh, YIOOHO I COOECeqHUKY
pa3roBapuBaTh B JAHHBI MOMEHT;

- 3aKaHYMBATh Pa3TOBOP, KaK MPABHUIIO, JOJKEH MTO3BOHHUBIIIHI;

- €CII BOTPOC, MO KOTOpoMy PabOTHHKY HEOOXOMMMO CBSI3aThCS C KOJJICTAMH WIIH
BHEIIHUMH TIPEJICTAaBUTEISIMU HE SBJISICTCS CPOUYHBIM, CIIEAyeT OTAaBaTh IMPEANOYTCHHE
CBSI3U TIO 2JIGKTpOHHOW mouTe. Ecnu ke Bompoc SBISETCS CPOYHBIM, OJHAKO MPU ITOM
HEOOXOIMMO JIOHECTH J0 cobecemHHKa OOIbIo 00beM HMH(pOpPMAIMHU, TO TelIePOHHBIH
3BOHOK JIOJDKEH OBITh TIPeABapeH dJIEKTPOHHBIM COOOIICHHEM, COJACPXKAIUM JTYy
uH(popMaIuo B HEOOX0TUMOM 00BbEME;

- o0cyXaeHHe C KOJIJIEraMH JIMYHBIX BOIPOCOB, PEIIEHHE JTUYHBIX MPOOJIEM, a TaKKe
JUYHBIE  pa3roBOpel 1O TenedoHy B pabodee BpeMs  paACICHUBAIOTCS  Kak
HEPETJIAMCHTHPOBAHHBIC ITEPEPHIBHI.

3.9. [Ipy BO3HMKHOBEHUM KOH(DJIMKTHOW CHUTYallMd MEXIY MOApa3ICICHUSIMH,
NPUOPUTCTHBIM ~ HANPABICHUEM pPCIICHUS KOHQIMKTA SBIACTCS Y4eT HWHTEPECOB
YupexaeHus B LETOM.

3.10. BuemHuii BuI paOOTHUKOB YUPEKICHHs MPH HCIIOJHEHUH MMH TPYAOBBIX
00s13aHHOCTEH, B 3aBHCHMOCTH OT YCIIOBHH WX HCIIOJHCHHS, JOJDKEH CIOCOOCTBOBATh
YBOXHUTEILHOMY OTHOIIICHHIO TPAXAaH K Y UPEKICHUIO, COOTBETCTBOBATH OOIICTIPUHATOMY
JICJIOBOMY CTHJIIO, KOTOPBIH OTINYAIOT OQUIIHATBHOCTD, CACPKAHHOCTD, TPAJAUIIMOHHOCTD,
aKKypaTHOCTb. PaOoTHUMKM Y4UpexIeHHUS COONIOAAIOT pPa3yMHYIO JIOCTaTOYHOCTh B
HCITOJTb30BAaHUH KOCMETHKH, FOBEITUPHBIX U3ACIIMA U HHBIX YKPAIICHUH.

1V. 3akaoYnuTeIbHbIC MOJ0KCHUA

4.1. Ecniu y paboTHHKa YUpeKIeHUS BO3HUKAIOT 3aTPyJHEHUS B OTHOLICHUU
NOHMMaHMsI JMOO TpuMeHeHus mnonoxkeHudd Kojekca, oH BmpaBe oOpaTUThCS 3a
KOHCYJbTaluen (pa3bsiCHEHUsIMU) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOAUTENIO, a TAKKE
K JOJDKHOCTHOMY JUIYy VYUpexJeHUs MO0 MNpo(UIaKTUKEe KOPPYMIIMOHHBIX M HHBIX
IIPaBOHAPYILECHUN.

4.2.  PykoBoauTeNM BCEX YPOBHEH HE MMEIOT IMpaBa CKPBIBATH OT BBIMIECTOSIIETO
PYKOBOJCTBA (DaKThl HEHAJIEXKAIIETO HMCIOJHEHUS WX IOAYMHEHHBIMU - paOOTHHUKAMHU
VYupexaeHus Tpy10BbIX 00s13aHHOCTEH.

4.3. PykoBoguTenu BCeX YPOBHEW VYUpEeKIEHHUS HE JOJDKHBI JOIMYCKaTh
npeciefioBaHre pabOTHUKOB YUpPEXKICHHS 3a YBEIOMIIGHHE WM HWHPOPMUPOBAHUE
COOTBETCTBYIOUIETO PYKOBOAMUTENS, MpeaycMoTpeHHoe HacTtoamuM Kopexcom. B 1o ke
BpeMsi HEOOXOIMMO IMpeceKaTh JIIOObIe MOIMBITKA PaCpOCTPaHEHUs] 3aBEJOMO JIOKHOU
uH(GOpPMAIUK, HEMPOBEPEHHBIX WM HEMOJATBEPKIECHHBIX (DAKTOB C IEIBI0 ONOPOYUTH
paboTHHKA YUpEKICHHs], HE3aBUCUMO OT €ro JIOJDKHOCTH.

4.4, Ha paboTHuka YupexaeHus HE MOXKET OBITh HAJI0XEHO TUCHHUTLIMHAPHOE
B3BICKAaHHE 3a TMpefocTaBieHne HHPopManuu o HapymeHun Kopaekca, 3a KPHUTHKY
PYKOBOJUTENST WM KOJJIET 10 OOCTOATENhCTBAM, NPEIYCMOTPEHHBIM HACTOSIIUM
Koaekcom.



;
V. OTBETCTBEHHOCTh PA0OTHUKA YYpeKIeHUsA
3a Hapymenue Kogekca

5.1. Hecob6monenne Konekca MoxeT NpuUBECTH K JUCHUIUIMHAPHBIM CAHKIUSAM -
BIUIOTH /10 YBOJIGHEHMS - B COOTBETCTBHM C JEHCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIBCTBOM
P® u 10KanbHBIMH HOPMATUBHBIMU aKTaMH.

5.2. B cnywasx, npenycMOTpeHHBIX (enepalbHBIMU 3aKOHAMHU, HapylleHHe
nosioxkeHnii Kozjekca BieueT npuMeHeHUe K paOOTHUKY YUpEXIECHUS MEP FOpUINYECKOU
OTBETCTBEHHOCTH.



